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2.  RAW DATA PREPARATION 

2.1. Getting Started: What You Need 

There are two types of files that you probably have: 

1. A list of buildings in your jurisdiction – usually from a tax assessor database. 

2. Submitted data in response to the ordinance – usually Portfolio Manager custom reports. 

While SEED works for any files you want to merge together, the key is to have your “checklist” 

information all on one file. 

 

Buildings List File 

When importing data for the “Building List Data”, it is important to review the data before importing it. 

 Commas within fields - In a “CSV” (comma separated) file, there should not be commas within a 

data field. If this does exist, the entire field should be surrounded by quotation marks. 

 Numbers as “General” - If the building data is in Microsoft Excel, if there are any numbers that 

are formatted as “General” and are written in exponential format, they should be turned into 

“Numbers”. 

While SEED can hold any number of fields in the database, there are 38 key field that have been identified 

as useful for the purpose of matching data sources and managing projects. To enable the tool’s matching 

capabilities, it will facilitate the mapping between your fields and SEED fields.  You DO NOT need to 

map your raw data prior to uploading it into SEED, the tool will try to do that for you and ask you to 

verify the mappings or allow you to change the mappings. The table below is a list of all the SEED fields 

that are available. Again, you may have any amount of additional data fields in SEED, but only these 

need to be mapped. 
 

SEED Field Name Definition 

Address Line 1 First line of the street address of the building. 

Address Line 2 Second line of the street address of the building. 

Block Number The block identification number within the borough that pertains to the city 

parcel.  

Building Certification The third party building certification type that a building has completed. 

Building Count The number of buildings or facilities located on the Tax Lot or parcel. 

City The city in which the building is located. 

Conditioned Floor Area The floor area of a building that is heated or cooled. 

County/Ward/Borough The administrative division of a region in which a building is located. 

Custom ID 1 Typically a unique number assigned by the SEED user that is based on the 

Property ID with an added suffix at the end to identify the multiple 

buildings associated with one property. 



2.  Raw Data PrepAration 

2-2 SEPTEMBER 25, 2014 -- DRAFT SEED 1.0 

Energy Alerts Portfolio Manager generated alerts relating to energy use. 

Energy Score Portfolio Manager generated score, which compares the building to similar 

buildings nationwide. 

Generation Date The date on which a data set was generated. 

Gross Floor Area Total floor area (excluding parking) of all floors of a building calculated. 

Lot Number The lot identification number within the block that pertains to a city parcel. 

Occupied Floor Area The floor area of a building that is currently occupied or assigned. 

Owner Entity that owns the building. 

Owner Address Street address of the owner of the building. 

Owner City State The city and state of the owner’s address. 

Owner Email Email address for the entity that owns the building. 

Owner Postal Code The postal or zip code of the owner’s address. 

Owner Telephone Phone number for the entity that owns the building. 

PM Property ID A unique ID assigned by EPA Portfolio Manager to each property. A 

property can be a portion of a building, a single building, or a campus of 

buildings. 

Postal Code The postal code in which the building is located. 

Property Name A unique name associated with the property or building (example: The 

Grand Hotel). 

Property Notes A field available in Portfolio Manager, sometimes used as an auxiliary 

unique number to identify a building or property. 

Recent Sale Date Lists the date (month/day/year) of the building or property most recent sale 

date. 

Release Date The date on which a data set was released. 

Site EUI The sum of the annual electricity and fuel energy delivered to the building. 

Site EUI Weather 

Normalized 

The sum of the annual electricity and fuel energy, normalized for weather, 

delivered to the building. 

Source EUI An estimate of the energy that was required to generate, transmit and 

deliver the energy to the building. 

Source EUI Weather 

Normalized 

An estimate, normalized for weather, of the energy that was required to 

generate, transmit and deliver the energy to the building. 

Space Alerts Portfolio Manager generated alerts that space types within the same 

building are incompatible. 

State/Province The state in which the building is located. 

Tax Lot ID Tax lot ID is a unique identifier assigned to the lot, parcel or property by the 

Tax Assessor Office. 

Use Description Primary utilization of the building by its occupants, such as restaurant or 

hotel. 

Year Built Year in which construction was completed. 

Year Ending The year for which a complete twelve months of energy data was recorded. 
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Portfolio Manager File 

ENERGY STAR’s Portfolio Manager (ESPM) was identified as a preferred reporting tool for version 1. 

Future development will incorporate fields from other tools. For now, SEED will automatically recognize 

ESPM field headers and auto-map your ESPM custom reports into SEED.  

 

1. Delete ESPM header rows. Your raw file may have a few rows with export information that need to 

be deleted. The very first row should be the column names. 

 

2. ESPM export files are not all created equal! You probably haven’t noticed but depending on which 

export functionality you use to retrieve your ESPM data, the column headers of your file may 

differ from those that SEED recognizes. To ensure proper importing, please double check that 

the column headers in your ESPM field match exactly the SEED-expected header as outlined in 

the table below.  All other fields that are not in this table will be imported into SEED as “extra 

data.” 

 

 
 

SEED-Recognized Header Incompatible Headers Formatting notes 

Property ID Portfolio Manager ID; 

Portfolio Manager Property ID 

 

Custom Property ID 1 - ID Custom ID Number All other ID's that 

you would like to 

match against 

will not be 

recognized. This 

includes Custom 

Property ID 2 - ID 

and any city-

specific IDs. 

Property Notes   

Year Ending End Date There is no need 

to format the 

date. 

Property Name   

Property Floor Area (Buildings and Parking) (ft2) Gross Floor Area; 

Property Floor Area (Buildings 

and Parking); 

Property Floor Area 

(Building(s)) (ft2) 

Note, any 

superscripts need 

to be “2” 

Address 1 Street Address  

Address 2 Street Address 2  

City City/Municipality  

Postal Code   

County   

Year Built   

ENERGY STAR Score   
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Generation Date   

Release Date   

State/Province   

Site EUI (kBtu/ft2) Site EUI  

Organization Property's Portfolio Manager 

Account Holder 

 

Email Property's Portfolio Manager 

Account Holder Email 

 

Weather Normalized Site EUI (kBtu/ft2) Weather Normalized Site EUI  

Weather Normalized Source EUI (kBtu/ft2) Weather Normalized Source EUI  

Energy Alerts  See point 3 

below. 

Third Party Certification   

 

3. There are three open text fields in ESPM reports that may need your attention before uploading 

to SEED: 

o Energy Alerts 

o Property Use Detail Alerts 

o Water Alerts 

The current limitation of the field length is 512 characters. Any characters after that number will 

be truncated in a field.  

File Formatting 

The less data files you have, the easier it will be for SEED to auto-match your building records. While you 

can have as many files as needed, each file should have a means of identifying the unique building 

record, either through a tax lot ID, an address, or some other unique identifier.  

SEED will consider each row as a building record. 

SEED requires that all files be in a .csv format. When you export data from database or portfolio manager, 

it is probably in excel, to convert the file open it then click on File > Save As… and choose the .csv format. 

The option in the Format drop-down menu may vary depending on your operating system. Usually it is 

one of the following: 

 .csv (coma separated) 

 Windows Comma Separated (.csv) 

 CSV 

 Comma Separated Value 

 


